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Guardian Industries Registration Instructions - Action Required

‘ou have been identified as a suppler who would benefit from our Coupa Supplier Portal. This provides the ability for us to share electronic documents with regard to PO delivery and invoice submission. Guardian has launched this process in January
020. Within the nexd 48 hours, piease dlick the button below to register your account with us. If you are not the right person to receive this communication, please send this request to the appropriate person by using the forward ink

you are unable o register for any reason or have questions regarding CSP (Coupa Supplier Portal) or Coupa in general please reach out to our Supplier Enablement Team at accountspavable@quardian com and put ‘COUPA’ in the subject line

Jeksandra Pozniak
sardian Industries

Forward this invitation

sedall Jualss ~35 5 Forward this invitation Sl basall P e daidl uAéﬁS)id:\;uﬂ e i}[jjm OsSal AT (add )3 seall 4ua g3 sale) (Sa

Forward this invitation
GUARDIAN#
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Get Started Lzl

Create your business account

Guardian Industries is using Coupa to transact slecironicaly and communicate with youw. We'll walk you through a quick and
easy setup of your account with Guardian Industries so you're ready to do business together.

-

Password

Liz= gt =85t £ charscters and Indude & ramber and 8 ket

Password Confirmation

I | acoept the Privacy Policy and the Terms of Lise.

Get Started

Hawving an issus with signup?

Forward this to someons

GUARDIAN#
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Zecoupa supplier portal & secure
) Jsaall elillas st cellae il slaa JAA) (e el any
-_— TSl e ) (e (38l B dAadia
{ Back

Email Verification o . L% .
We sent a one time verification code to ﬁuJ‘ A L}“‘ O}SA )‘“J ‘;.G L.EH M‘\ COUpa;‘ﬂj Ll““)“
aa) Gl Glif (e gaaill

a8 ) A (e 0y sSall e ) i i€ 1) A8 el clliay) (e 2SS
Didn't receive the Verification Code? | Reguest a New Code _"JTJJ.A )A) ‘T\SL" é}é M‘ ‘ﬂ-.ISAﬁ ¢ w a8 ﬁ ‘,‘J ‘J“

GUARDIAN#

5 2/20/2024 INDUSTRIES




(2FA) 4Ll ddalaall

i, e ey el AL Aadbaall Jale (S elile Cany 2023 sibe (ge s

{:}COIIPG supplier portal KATIA~ | NOTIFICATIONS g R R -
TS . ol £ o - . . “ . .
Account Settings d-\A ‘CSP GA e-g_!\..\\.:u Ajj;\ d)m}ﬂ 4.,).11..\.\3\ 4dLalll e\d;.h.u\ u‘){" datall clia
Home Profile Orders Service/Time Sheets ~ ASN Invoices Catalogs Business Performance JINGREGHTET -
Account Settings
Log Out
My Account security & Two-Factor Authentication
L e e
. - °
S Two-Factor Authentication A:u}:\ﬁ ‘\-‘,-.‘-G-j\
Motification Preferences (@ Enable only for Payment Changes (Required for changing Legal Entity or Remit-To) 5] . “ m o
Security & Two-Factor () Enable for Both Account Access (Login) and Payment Changes 3 ‘.S"m,.

Authentication

Via Authenticator App Enasies Q)ﬂ 93“’” ( S? A u\ gl | e
© Encbled U Authenticator App availabie fi bie ph | | ARG | L s
nable Sli\rr;lag an Authenticator App available from your mobile phone app . " M\} A : ‘ . ¥ ‘ ulé;\ j @‘) D‘)‘J‘\ °

Change Authentication App L..Q.J‘:\S';‘ \.JAJ “ﬂ_}m L;“ d‘ﬁiﬂ\ L. ,. Lﬁé e}sj Bf ds ‘; ...S - 5!.5 ) *

Via SMS Disablec

[ Enable Using SMS, a code will be sent to your mobile phone number. Enter
verification code when prompted and select OK. SMS rates apply.

Show Recovery Codes Regenerate Recovery Codes

GUARDIAN#
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£;xcoupa supplier portal KATIA~ | NOTIFICATIONS @ i . R
R datia ) alles s el Gad CGluall Gilalae) Ao darial G A8aladl) (Sl
Home Profle Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance [ENGTEE PrefT—FAccount etings w\ (.‘JA @Lﬁj\ 3.331..4«5\5 ul_;y\ _L_,\J (51‘: BIEA| ?3 “ﬂj_m;

Log Out
- - - . . . 1 - 5!5 R R IS 1 x . . o
My Account security & Two-Factor Authentication _4,3]\.:5\ U\Jw\ OO OB Yl - ‘QM\ 8 ‘ o= e

Setings Two-Factor Authentication (U_Ug};ﬁ\ Ol sie )i g:’}:’w\ Al ypadl a—’)”‘"‘) céﬂ\ gﬁ oaaill e

Notification Preferences . : : Py . - . . - o,
@ Enable only for Payment Changes (Required for changing Legal Entity or Remit-To) GJM ‘—“)%j d};ﬂ\ i.!:. \ a Ss ! °

Security & Two-Factor () Enable for Both Account Access (Login) and Payment Changes

Authentication

Via Authenticator App Enables

Gt g Aallal) Cal LAY asl HLad) ey ¢ g8adl) gay 8 & 3 Al G Lkl e ol
[ Enabled U Authenticator Aj lable f bile ph - “S | -
Stz\:ag an Authenticator App available from your mobile phone app . LS Lﬂs‘)\:u;\

e e s Clipdaill jaie (e dBabiadll Guki alaain¥ Authenticator App dues3 e o
Sala e

Via SMS Dissbles i
3
[ Enable Using SM$, a code will be sent to your mobile phone number. Enter -~ - - L. .. - - e
5
verification code when prompled and select OK. SMS rates apply. JSJLA (‘3‘) Q_A“ Admn ‘UL“"“) e ‘UL““);‘ O] (’“MY A AJL“‘J e e
Show Recovery Codes Regenerate Recovery Codes

GUARDIAN#
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f,xcoupa supplier portal KATIAv | NOTIFICATIONS HELP v

Home Profile Orders Service/Time Sheets  ASN Invoices Catalogs Business Performance Sourcing Add-ons Setup

My Account Notification Preferences

You will start receiving notifications when your customers enable them.
Settings

Motification Preferences . .
Email  katia. madrid@kochgs.com Mobile(SMS) | +1 201-555-5555
Security & Two-Factor

Authentication T Verify number to recieve SMS

Announcements

Winua (e Gaaill g il a8 ) Jas) cand (38 se ) sl dpaill Jilu )l ol jlad) Al 8 e 5 S 1))
_ Al @ jledl - les (g
Enter the code that you received by SMS

Assal) & el e Jaal cslatla A8y ASle L) amy
Your verification code has been sent to: +1 201-555-5555 Gl il 1) 8 3aall ) sa )y Al (L BRI & Ol 3 e

*Code

Cancel Resend Code m

GUARDIAN#
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Two Factor Authentication App Oy cSlatla é“ @L‘A;‘ "WI . ).. ”L:J;‘ GV T cddal 1) ”1 ..e‘ . \X»
«google play sl app store J3a

Keep unauthorized users out of your account by using both your password and your phone. Setup your two-factor authentication codes
with these 3 easy steps. You will only be asked to enter validation codes once every 30 days, or when you try o login from a different
computer.

f L i i Aaliall cilipdaill G LAY Sl
o Use your favorite AulnentlcatorApp available from your mobile — -

phone app store: Examples are "Google Authenticator” and ¢ App Store “Aut hy” 9 "G oog le authenticator”
"Authy"

GETITON
* Google Play

d.u.k.\” L_AL S gan 2 ynay

Scan Ihis QR code using authenticator app ' AL T d.ula.d\ Cqs\
Gkl aladiub J C....u\ o

0 Enter the 6-digit validation code - open your mobile device's g . o ¢ ) QR d .
Authenticator app o get tis. If you lost your phone o deleted o - e\é ) B e OsSall gaadll ey Jal e

the app, use a backup code to get logged in. r X e
J,S‘n sc, Eg.'a °

Two Factor Code

Code

GUARDIAN#
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Save Your Backup Codes ity et ol 4dda ) Gudaill olas Ala & Aalalial ) s ) aiall daiain

Backup codes are the only way fo restore access if you -@‘)‘ LQ‘ Lzl d—‘g d:“‘:‘y‘ e —i LGJ‘“‘J‘ }\ 5\_“;}:1_33351\ )J‘Jj‘ 238 @J“

lose access to your authenticating phone or app.
Keep these somewhere safe but accessible “w
alaa

o Tkrew Y] e sl dlile Gy S 1Y) Sl Cuants o8 130 o 33l 55 e 23301 e aladiud oSy

NHaurA GG4Hrg o Jganll aa i) se ) el sale) o Jaral 5 4l ddaliad) s GleY) < Cluall cilalae ) 1) caadl
wDZ9TA e-9leA sal) (e Banaa 4408

You can only use each backup code once.

These codes were generated on April 27, 2023

oot (N

GUARDIAN#
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(CSP)

L ) dadiall GBS 33 Jon Claslea o g LY SliSay (Home) A )l
s o daee JS Gala gl ale Gy jad Cile (anadd oliSa; dun o adldd) dilal) dadia b ol (alal) Ciy peil) Cala (g oS5 SliSay (Profile) addll calal)
Jraall anl Hlidl) yie lthal) dadia 8 oDleall (o lalils il Gl e ) sl cli€ay (Orders) ikl
sl gdl dadia & Madl lgria s e BaaTl 5 il ) paan (i pe cliSay (Invoices) s sal
g;‘:coupa SUDDHE‘I‘ part al ANIA~ | NOTIFICATIONS @B) HELP~

Home Profile Orders Service/Time Sheets  ASN Invoices Catalogs Business Performance

Sourcing  Add-ons Setup

12 2/20/2024 GUARDIAN?
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zcoupa supplier portal

Home

Profile Orders Service/Time Sheets

LisS (52,940 duaia ) dadia
(CSP)

(o Aadall oda & Lalaaia) Y1 @l Lall - (Setup) eyl daia
¢ ol Cladla 5 g jlai 3513 - (User management) cmeddioal 500 o
‘(Legal entity setup) 4s 5@l dugll slac) o

(Payment preference setup) iluatall gdall (3 5k dlac) o

ANIA ~ | NOTIFICATIONS HELP ~

ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup

Customer Setup

Connection Requests

Ao S il 32l i3 Sy

zicoupa

Business Spend Managemenit

BA Engiish (US)

© 2006-2022 Coupa Software Incorporated
Privacy Policy - Terms of Use

GUARDIAN#
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HANAABDEL-HAKIV ABDELFATTAH v NOTIFICATIONS @) | HELPv  rdsduall d sapall cilgaiill aae 5elst G daiuall (pay el e Aliadal) ¢l iyl jlas) dlis, - (Notifications) <l jady)

Notifications Preferences ¢ <l i) A oSail) el

My NOUﬁcathnS Notification Preferences

D) ol D)) sy o LAY o ane s 8 Jaad¥) ) (LSS (62 5 duaia DA () i AN e Juadall JLEAY) a2 (Cima o) pa) sa &l lad) il

My Account Notification Preferences

You will start receiving notifications when your customers enable them.
Settings

Notification Preferences Announcements

SecuyIRYWG basIon New Customer Announcement 4 Online # Email ] SMS

Authentication

Business Performance

Business Performance Role Granted # Online ) Email [ SMS

Save bl elilalac) Jass]

GUARDIAN#
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£,2coupa supplier portal

Home Profile Orders Service/Time Sheets

Invoices

Sadlall ediioall
ANIA ~  NOTIFICATIONS HELP -

Catalogues Business Performance Sourcing Add-ons Setup

Admin Customer Setup Connection Requests

Admin users

: Users

Users

Agata Burek
aburek@guardian.com
Status: Inactive

Merge Requests
Legal Entity Setup
§ i Activate Usar
Fiscal Representatives
Remit-To
Terms of Use
Payment Preferences w
Static Discounting

sFTP Accounts

cXML Errors

Permissions

ASNs

Admin
Business
Performance
Catalogues
Invoices
Order Changes
Order Line
Confirmation
Orders

Fay Me Now
Payments
Profiles
Service/Time
Sheets
Sourcing

Invite User

Customer Access

Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries
Guardian Industries

GUARDIAN#

15 2/20/2024
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m Invite User bl cys axiiue s el

¢ anll 5 jlaill ypand ) ALY Jaa¥) 5 Alilal) a5 S5 am¥) (Lo Ay o3

Permissions @ Customers |
I
Invite User @ Al o Al
[« Admin [+
[« Orders [«
First Name Restricted Access to
Orders
Last Name v |
& All
* Email .
[# Invoices

[« Catalogues

= Prafila=

Send Invitation bl ¢ seall Jus )Y
GUARDIAN#
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£3coupa supplier portal ANIA - HOTIFICATIONS @B 1
& .Legal Entity Setup ) «ad) gl duedl alacy

Home  Profile  Orders  Service/Time Sheets  ASN Invoices  Catalogues  Business Performance  Sowrcing  Add-ons | Setup

e Jeai Al Jgiall men Wy Add Legal Entity b
T R s Y e

Admin Legal Entity Setup

Lesgal Entity

Users

Where's your business located?

Setting up your business details in Coupa will help you meet your customer's invoicing and payment

requirements. For best results with current and future customers, complete as much information as Cont| nue 'I‘m‘ (‘” ‘JL.‘M} 4:‘-’}413-“ 4—‘#\ (“'““ dﬁﬁ\ ‘L.A}y\ dasal) L;ﬁ

possible.

* Legal Entity Name
This is the official name of your

Country/Region ~ business that is registered with
the local government and the
country/region where it is

located.

GUARDIAN#

17 2/20/2024 INDUSTRIES
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Miscellaneous Information

Setting up your business details in Coupa will help you meet your customer's invoicing and payment

Q\J\:\ﬂ\ Y

Tell your customers about your organisation

Which customers do you want to see this?

requirements. For best results with current and future customers, complete as much information as @Al
possible.
What address do you invoice from?
*Legal Entity Name | egal Entity test * Address Line 1
Country/Region Poland Conducting business in certain Address Line 2
countries/regions requires your
Place of Reg. o “Ci
invoice to contain specific ity
Type of Company o information about your State
company.
Permit Number o i
*Post Code
Permit Date o
Country/Region Poland
Enter a date with the following specification: YY" Y-MM-DD {eg 1984-05-30)
Share Capital o @ Use this address for Remit To 0
Enter a number with two decimal points (eg 15096,00) @ Use this for Ship-From address 0
cocs
18 2/20/2024

REQUIRED FOR INVOICING

Enter the registered address of
your legal entity. This is the
same location as where you
receive government

documents. 0

GUARDIAN#
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Jaaal) alyg o yeall ol ) Jaal Lyl 5 )9yl (1
Miscellaneous b 8 Aliadall eliz] st SliSa

Save o Lacally bl Jaia) (AN apea (Lo an
& Continue

R e Al el el il o A8l e
3)}3&3\ ;LLJUA{:

Setup complete

Congratulations!
This legal entity can now be used on new invoices.
To get paid — Most customers require that you send them this payment info in in addition to
providing it on the invoice. (i ]

+ Click on the Profile Tab to see if your custemer has a form that collects payment information.
« Otherwise, you'll have to send it to them through another channel.

Go to Orders Go to Invoices Return to Admin m

What is your Tax ID? @

Country/Region | United States

Tax ID

[J I don't have Tax ID Number

Add additional Tax 1D

Miscellaneous

Invoice-From Code

Preferred Language | English (US) «

19 2/20/2024

GUARDIAN#
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ANIA~ | NOTIFICATIONS HELP ~

z,&coupa supplier portal

Sourcing Add-ons Setup

Profile Orders Service/Time Sheets ASN Invoices Catalogues Business Performance

Home

Orders Crder lines Returns COrder Changes Order Line Changes Deliveries

Select Customer Guardian Industries —:o

Configure PO Delivery

Purchase Orders

Instructions From Customer
When submitting your invoice through the Coupa Supplier Portal, you must now attach the pdf document using the Image Scan button

Click the == Action to Invoice from a Purchase Order

PO Number Order Date Status Acknowledged At ltems Unanswered Comments Total Assigned To Actions

GUARDIAN#

INDUSTRIES
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Purchase Order #G000224425

- General Info ~ Shipping
Status Ship-To Address
Order Date

Revision Date
Requester
Email

Payment Term

Address Location
Name

Terms

S s sing dua aluald e @l (K dad 0 jaa @) Lo bl il 28 SIS,
Aol () sie 5 cpdall Jag g ccallall z ol Aladl g a8l AdEl bl e call
osiall Sy - allall il gl (addl) ae dial il s ¢ mia (S callall L) Al

Requester/Email <ula b ailily e

Comments to Supplier

Attachments
Acknowledged [
Assigned to
‘5}1.4;:)(\ é\.ﬂ\)&\h)ﬂ\ J\.um\:ta.a..au.‘aﬁu‘ =" M\@EJPJA\ 1_1‘95 QML/&MM&%}J&M <Lines e-ulﬁ‘sﬁ
Lines
Search O KLY 3 Line Number: 0 — 9 ~
11 Type Item Qty Unmit Price Total Invoiced
o COMPUTER SOFTWARE b PC - 100.00 600.00 0.00
Piece
- Y R . AN R i N s a—
Need By Part Number Manufacturer Name Manufacturer Part Number Incoterms Location ‘d °JJ"1‘5 °L"“";‘ US’“:' )‘3 ‘°,5L’J;\ J\ ‘—A‘L d)“‘:;‘ ?“ \JJ
0710/2019 MNone MNone MNone Mone
Tax Reference Item Description

Mone

GUARDIAN#
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i gl

zscoupa supplier portal

Home P ofile Orcers Service/Time Sheets  A5SN Inviices Catalogues

Gﬂw‘m‘_jm;wécﬁ)}mﬁgmy

ANIA~ | NOTIFICATIONS @ @ HELP -~

Business Performance Sourcing  Add-ons Setup

Orders Order lines Returns Order Changes Order Line Changes Deliveries

Actions

w
&m

4 AN

Select Customer Guardian Industries - SRG EU= "

Invoices

Instructions From Customer

When submitting your invoice through the Coupa Supplier Portal, you must now attach the pdf document using the Image Scan button

Create Invoices @

Create Invoice from PO Create Credit Note
A" BV Unpaid invoices ~ I Selrch
T p—
Invoice # Created Date Status PO # Gross Total Unansy ahandoned ras
I TEST2TEST  16/09/2021 Approved  253-538125687 363 EUR No #Approved
Credit notes.
21F06316 26/07r2021 Approved SRG EU-998000083 18,944 97 EUR No Disputed
Disputes with a supplier response
21F06177 2000772021 Approved  253-538125257 1,080.00 EUR Mo Disputes without supplier response
21F06160 20/07/2021 Approved SRG EU-998000083 13,101.15 EUR Mo Draft . .
COverdue invoices
21F05872 12/07/2021 Approved SRG EU-993000083 11,335.76 EUR Mo Payment Information
Pending Approval
21A00673 12/07/2021 Approved Mone -540.00 EUR No Processing

21F05873  12/07/2021 Approved  253-538125098 900.00 EUR No

Actions s A Al Gleal) o haal ldlal) dadia (s gl cLY

Create Invoice Save =i Print View w‘ d&“ C)“ Create Invoice ‘:J‘-_ Laall E J\JAM (.,”ﬂ\ C_’h Qa2 3)}3& ;qu La..gi s1i< N

o il 58 Aa5 ) 3l all Jaeall aaa Gl ((Select Customer) Jeaad) Baai dala 4

View (e W slis) o3 Sl ) ) sty daial) @l o

22 2/20/2024
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Choose Invoicing Details

*Legal Entity | Select

* Remit-To  Select

v | @) Add New

* Ship-From Address Select w
General Info Y From
*Invoice # * Supplier

*Invoice Date  03103/2022 [

Payment Term NET 60

*Currency EUR v
Delivery Number

Status Draft

Supplier Note

Attachments @) Add File | URL | Tex

Supplier Tax ID

*Invoice-From Address

* Remit-To Address

* Ship-From Address

To

On O DAY GliSay A gl Aipgl) oas 5 sl oL 20 gas RSN o eluis
Add New e biall ana o) gie dila) 5l LM (o sbiall

Customer

* Bill.To Address

Address Location
Name

Buyer VAT IDVAT

Ship To Address

Address Location
Name

Procurement Specialist

Purchase Order

oan Gl aiw Al el geall el Al Jead ) Jgiall gaen
Ladiall e slaadll (po (38a3 sl 40 ildl) Al ezl Lol J gaall
General e s o @3 Al 3N Jaall & 50 g8ial)l bl Ll

e JS4 To s From sinformation

(e B DAl Al (8 A8lz) o o slhe IMage Scan i
(Scanned invoice) 4lay) 5 ) gildll

23 2/20/2024
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SVAT Rate” s ge il (il puall o sl 5 oy Zealall a0l 8550l sl JS 6 il dumd y ole I3, i JS 3 el 5l a5l qen dnaa (o Gl clile
Al pual) @ e e s liSey (il juall g aie dls

S5l sl 45 5l “Calculate” Lo bl oy castill
5l Ll s Lo oy UL 8 o pnall Jlea¥) (e Cand (i) juall ) alall e 5580 Jles )Y "Submit” Gle il oy

Lines

Type Description

4

PO Line
O Clear

Supplier Part Number

Billing
Taxes

VAT Rate
n

122.0% |
21.0%

20.0%
119.0%

e Ad 18.0%

10.0%

8.0%

7.0%

6.0%

4.0%

Exempt
Reverse Charge
0.0%

24

Qty
5.000000

Contract

PO Tax Reference

None

VAT Amount

0.00

k lines from PO 0 Pick lines from Contract

2/20/2024

uom Price
EA- Each v

Receipt

None

Ancillary Part Number

Tax Reference

Totals & Taxes

Lines Net Total
Lines VAT Totals

f 1 T

59.31

(J Line Level Taxation

296.55 @

Bill of Lading

Tax Legal Wording (Reqd for EU)

v

545.00

Totals & Taxes

Lines Net Total
Lines VAT Totals

Shipping
VAT

Tax Reference

Handling
VAT

Tax Reference

VAT

Tax Reference

Total VAT

Net Total

Gross Total

Cancel Save as Draft Calculate

15.00
3.00

0.000

0.000

0.000

3.00

15.00

18.00

GUARDIAN#
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Lines [J Line Level Taxation
Type Description Qty UoMm Price 1 1 9 Q
= January service 1.000000 LB-Pound 1.192 :

PO Line Service/Time Sheet Line Contract Receipt
SRG NA-100000526-11 'O Clear one - MNone
Bill of Lading Credit Line Supplier Part Number PO Tax Reference

Mone O N1EGETON (Rec Tax Amount=00;NonRec Tax
‘ 01536700 Amount=.00; TaxGroupCode=EXE; Go
odsTaxRateCode=1)
Ancillary Part Number Tax Legal Wording (Reqd for EU) Billing
6173100050000000
Type Description Qty uom Price O O S }
= February service 0.000000 LB -Pound 1773 ! U
PO Line Service/Time Sheet Line Contract Receipt
None O Clear None - MNone

L3l gl

;M\M‘&MWJu\ﬂ@umJﬁeﬁmaJ@ammJan\g_mL.u\ 13)
W‘L@Amelu_d\JJJJY\A)uuh@)bucqujjwa\mbuﬁﬁ\ﬁ
&Yd}d)ﬂ\b&e\mhdlw

18 5 L o il 5l Jlus 5l o 8 38 ¢y ghaad) 55 53U Anilly (JUal) o e
239 gl dlalading (e 2SN ) 2 liag SN ¢ el JS 8 dediall cileaall
dmu}mm)lal\u@}myﬂ\mQhw)LusbﬁM\\&gu.\ﬁu.d\
Ay ) gdl) LAY Aalidl o gill 028

X dadle @};M\ﬁy%u‘e@s,ﬂu)“uws:usg\ 3 gl Cadal
)Ja.ml\ L;c\@aa};}d\

8 AaaSl) Lz sale) ) Jadd o lia ¢ 50 55V il 4 e 3, 518 laal Liayl SliSa
lll"" SS‘" 2_.1&

ol b ) () a5 s masaall o) 2l ul 0.00 B skl & i rddaadl |

Bill of Lading Credit Line Supplier Part Number PO Tax Reference
Jone 'D (Rec Tax Amount=00;NonRec Tax
Amount=_00; TaxGroupCode=EXE;Go
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Lines

U Line Level Taxation

Type Description Qty
= test to edit and void rece 2.000000
Qty
6.000000

Tax Reference

Misc
VAT

Tax Reference

Total VAT

Met Total

Gross Total

Delete Cancel

Gross Total

Actions
%

e

uoMm
EA - Each

\

Save as draft

~

Price

20000 @

Lol (Say 5 calesly Callall 5 gild oli) oSy Alaiie a5h 8 4 glladll cilatidll e &4
el Jao) g 4l Zlias Le JS e 5,88 Jlaay aalg callal sasd 5 5, 538 e ST o L)
Al canidll

Submit bzl dapmaas clibdl @il 1)) Calculate ) axdiul ¢ Jleay) daia (o Giaill

0.000

19.00

100.00

l 119.00

| Calculate | m

119.00

—>  Edit
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Invoice # | Created Date Status PO # Gross Total Unanswered Comments Dispute reason Actions

I 03/03/2022 Draft 5000224498 115.00 EUR No ,/ @

55l Jaualds A saaaall 5y 381 Ja s il e o DY) Lagl (S

0 Comments Mute Comments

(© History

Enter Comment

Sead comment noRcaton o 2 use by ying Grare (ox oSty
Attachments Add File | URL

5l ¥l

Jreall (A Y s 558l Jla ) sy ol - (Draft) dagwma o

Jaandl Ji (e 3y 5ildl) e dlaiSal) 488) 5al) o35 W) - (Pending Approval) 48 gall s & o

gl o g ) T8 5 Lgada s 5 3 5l e 438 gl cuci - (Approved) Wale 48) gal) coai o

Alall ) b (30 5 518 b (ol 5 - (Disputed) e g o

JlSIL Ll 4881 gall aay 5, 5ildl) olal) 23 - (Voided) susidll Juag) a3 o
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(View) oae 8k javadly el mauy il @l aud 3
Ldatl) Jale Gulais g pal) A5k daasd any ol Al
oo il d€a ¢« (Approved filter) Wuls () gall
Qo e ol Ll Se dl Glasle
lele ¢l 3,58 ) 3 (Dispute reason) skl

. (Disputed filter) ¢akll diuaill Jale alaaiuly

Invoices

Instructions From Customer

Invoices

Instructions From Customer

When submitting your invoice through the Coupa Supplier Portal, you must now attach the pdf document using the Image Scan button

Create Invoices @

Create Invoice from PO

Paid PO #
INo G000224610

No
MNo
No
MNo
No
Mo
No

5000224382
5000224382
5000224382
5000224382
5000224382
5000224382
5000224382

T

Invoice #
Mane
SRG 1
Mone
test KCK 1.059 csp negative unit price
CN test 1.01.2021 csp r2o
None
Mane

CN test for r20 approval 1.10.2021

Ara

When submitting your inveice through the Coupa Supplier Portal, you must now attach the pdf document using the Image Scan butten

Create Invoices @

Create Invoice from PO

Create Credit Note

A" Disputed

v Search o

Status
Draft
Pending Approval
Draft
Pending Approval
Pending Approval
Draft
Draft
Pending Approval

-~

A"/l Payment Information ~

Invoice Date
303122
411021
410/21
1110721
110421
1110721
1110421
1710421

A

Create Credit Note

Search o]

All

Pa) Abandoned

NE

N

NE
NE

[ Payment Information

N
N
N

LT A

Approved

Credit notes

E| Disputed

Disputes with a supplier response
Disputes without supplier response
Draft

Overdue invoices

Pending Approval
E Processing

£1 Unpaid invoices
Voided

E| Create View

ayment Information

A e

Dispute reason

Quantity different from

PO/Contract or

Catalog

Quantity different from

PO/Contract or

Catalog
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clo 53,508 8 UG (ald aad el lacal a3 13 Cldedl) and 8 Dbl e glaa o) siedl Gl eaaaail o) ya) 230 o) sl e a8 e gl Q5 Leie
: (Resolve issue for invoice number) a8 8, s5i! AlSdiall Ja alasinly Al il 5 el HLis) elilad dgind o

Credit Note )¢

If you are issuing a credit note in regards to a problem with an invoice or goods shipped, please
include the invoice number. If you are issuing a credit note purely to offer a credit to your
customer, please select other,

ReasnnEF{esnlve issue for invoice number "

i Other (e.g. rebate)

cone
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